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Diocese of Lafayette-in-Indiana 

Part 1: Liturgical Guidelines for Mass with the Bishop  
 

This Mass provides a wonderful opportunity for your parish or religious community to celebrate 

the Eucharist with the Bishop.  We ask your cooperation in planning for this important event by 

following these guidelines. If you have questions, please contact the Office for Worship & RCIA. 

 
GENERAL 

1) The liturgy will be celebrated according to appropriate norms and liturgical directives.  

You may find it helpful to refer to the General Instruction of the Roman Missal, Sing to 

the Lord: Music in Divine Worship, and Built of Living Stones.  

2) A Master of Ceremonies will be appointed by the Bishop’s Office. 

3) In order to reduce distractions during the liturgy, prior to Mass make an announcement 

(or print a request in the participation aid) to turn off cell phones and other devices that 

could distract from the liturgy.  Flash photography is prohibited as well as individuals 

moving out of their pews to take photos. No part of the liturgy may be recorded, videoed 

or streamed on the internet without permission by the bishop. 

4) Please arrange for a quiet area in which the bishop can vest without distractions. 

5) Bishop Doherty prefers a clip on microphone or hand held to an ear piece.  

6) The liturgy will begin on time. Processional music should begin at the publicized time of 

the liturgy. 

7) Funerals of Clergy:  Funeral liturgies are generally coordinated with short notice. This 

creates certain challenges. However, the Bishop’s Office should be contacted 

immediately. All funerals of diocesan clergy will be scheduled for 11 am. It is of the 

greatest importance that the funerals of diocesan priests and deacons be model liturgies.  

Please follow these guidelines carefully when preparing such funeral liturgies. 

 

LITURGICAL ENVIRONMENT  

8) The Church teaches us that “the altar is Christ” [RCDA, Ch. 4, No. 4], [BLS 56]. 

Therefore, it should reflect the nobility, beauty, strength, and simplicity of the One it 

represents.  The altar should be visible to all, and not obscured with flowers, flags or 

statuary.  

9) Incense:  Incense dignifies and heightens the liturgical experience when used 

appropriately.  However, increasing numbers of individuals are experiencing allergies 
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and respiratory difficulties.  The MC will instruct the servers on the appropriate and 

pastoral use of incense in the liturgy.  

10) Sacred vessels are held in special honor, therefore they should be made from precious 

metal. In the dioceses of the United States of America, sacred vessels may also be made 

from solid materials that, according to the common estimation in each region, are 

precious, for example, ebony or other hard woods [General Instruction of the Roman 

Missal 327-334]. 

 

LITURGICAL MINISTERS 

11) If possible, parishes are to provide a full complement of liturgical ministers, including a 

deacon.  The variety of orders and the diversity of gifts among the people should be given 

expression in the liturgical rites. Whether cleric or lay, each liturgical minister should do 

that and only that which belongs to him/her. 

12) Readers: If there is more than one reading, it is preferable to have two individuals to 

proclaim the Scriptures. If a deacon is present, he should proclaim the Gospel. If a deacon 

is not present, please assign this to a priest other than the bishop.  

13) Servers: According to the current universal and diocesan disciplines of the Church, males 

and females may be selected for this ministry.   

14) Generally speaking, the parish/institution will supply the following liturgical ministers: 

 Sacristan  (Pastor may assume this role.) 

 5-6 servers: Cross bearer, candle bearers, mitre, crosier, book, etc. 

 (Servers should be vested and ready to meet with the MC 30 min. prior to the liturgy.) 

 1-2 readers 

 1-2 deacons (to assist at Mass, read Gospel and Universal Prayer) 

 2-3 gift bearers 

 Extraordinary ministers of Holy Communion if there is an insufficient number of  

   clergy. 

 
 

 MUSIC AND SILENCE 

 

15) Music:  Music is an integral part of any liturgical celebration.  God has bestowed upon 

his people the gift of song. God dwells within each human person, in the place where 

music takes its source. Indeed, God, the giver of song, is present whenever his people 

sing his praises. [Sing to the Lord: Music in Divine Worship 1]. It is assumed that an 

experienced cantor will lead the song of the assembly.  The Eucharistic acclamations 

(Holy, Holy; Memorial Acclamation; Amen), Lamb of God, the Gospel Acclamation and 

the Psalm are always to be sung with the assembly taking its proper role. Music should be 

selected in such a way that it serves the liturgy and the song of the assembly rather than 

drawing attention to those performing it.  
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16) Gloria: Sung or said on Solemnities and Sundays outside of Advent and Lent and all 

weekday Ritual Masses. (Please note that since the implementation of the 3
rd

. ed of the 

Roman Missal, the Gloria is sung on weekday ritual Masses in Advent and Lent.) If sung, 

please use a through-composed setting if possible (one which does not repeat the refrain 

between verses). 

17) Communion Song:  Per [GIRM 86] “While the Priest is receiving the Sacrament, the 

communion Chant is begun .  .  .  The singing is prolonged for as long as the Sacrament 

is being administered to the faithful.”  Please ensure that the Communion song is finished 

by the time the last communicant has received. 

18) Bishop will observe a period of silence (without music) after the Communion procession 

[GIRM 88].   

19) Silence:  The liturgy is punctuated with periods of silence to allow the assembly to reflect 

on the words they have heard.  Periods of silence should be observed after the celebrant’s 

invitation to prayer, the readings, the homily, and the Communion procession.  

ORDER OF MASS 

20) Bishop will select the Penitential Act;  Preface;  Eucharistic Prayer; and Final  Blessing. 

21) Scripture Selections: If this occasion falls on a Sunday or a Solemnity it is expected that 

the Mass texts and Scripture of the day are used. Any departure from this norm requires 

permission from the Bishop. It is preferred that the psalm of the day is used rather than a 

seasonal psalm.   

The Bishop will provide the readings to be used for weekday Confirmation Ritual 

Masses. 

22) If a deacon is assisting at Mass, prior to reading the Gospel, the deacon approaches the 

Bishop for a blessing, and, after the proclamation, takes the Book of Gospels (or 

Lectionary) to the Bishop so that he may reverence it. The assembly remains standing as 

the deacon takes the Book to the bishop. 

23) Universal Prayer: Generally, it should follow the structure outlined in [GIRM 70].  

Exceptions to this are noted in the same paragraph.  It is important to remember that  

“they (the petitions) should be expressive of the prayer of the entire community” [GIRM 

71].  Please limit the number of intercessions to a maximum of six. Petitions inviting the 

assembly to “add their own intentions in silence” are not in the spirit of the “Universal” 

Prayer.  

If an assisting deacon is present, he should read the intercessions. In the absence of a 

deacon, the petitions may be read/chanted by the cantor, a reader or a commentator.   

24) Offertory Procession:  Bread, wine, and possibly monetary offerings are carried in 

procession to the celebrant. If other items such as banners, parish symbols, awards, etc. 

must be presented, they should be carried in the entrance procession. 
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25) Orate Fratres:  The assembly shall be instructed to follow the rubrics of the Roman 

Missal during the Orate Fratres.  The assembly remains seated as the bishop says, “Pray 

brethren that my sacrifice and yours . . .”.  The assembly stands as they respond to the 

celebrant, “May the Lord accept . . . .” 

26) Holy Communion Under Both Kinds: The sign of Communion is more complete when 

given under both kinds, since the sign of the Eucharistic banquet appears more clearly. 

Therefore, offering Holy Communion under both kinds is encouraged.   

27) If at all possible, do not distribute previously consecrated Eucharist taken from the 

tabernacle [GIRM 85]: “It is most desirable that the faithful, just as the Priest himself is 

bound to do, receive the Lord’s Body from hosts consecrated at the same Mass and that, 

in the cases where this is foreseen, they partake of the chalice, so that even by means of 

the signs Communion may stand out more clearly as a participation in the sacrifice 

actually being celebrated.” 

It is preferred that Eucharist only be reserved for viaticum, communion to the sick and 

exposition [HCWEOM 6]. 

28) Please make sure that communion ministers are assigned to distribute communion to the 

music ministers. 

29) Distribution of Communion and the Purification of the Vessels:  

 The MC will: 

 coordinate the assignment of stations for the distribution of Holy Communion 

with the assistance of the MC. 

 consolidate at the altar, and repose in the tabernacle, the Blessed Sacrament at the 

end of the communion rite. 

 Ensure that the sacred vessels are purified in a timely manner after Holy 

Communion at the credence table. 
 

30) Announcements during the liturgy are to be made after the Prayer after Communion and 

before the Final Blessing. If the recessional hymn is announced, please do so after the 

final announcement rather than after the final blessing. The closing song should begin 

immediately after the “Thanks be to God.” 

If the bishop is to make an announcement, please have the text typed on an 8 ½ x 11 inch 

sheet of paper which is three-hole punched.  Bring the announcement to the attention of 

the MC prior to the liturgy. 

31) It is the Bishop’s preference to use the Blessing for a Pontifical Mass [RM 143]. Please 

print this text in the participation aid if possible: 

V. The Lord be with you.   R. And with your spirit. 

V. Blessed be the name of the Lord.  R. Now and for ever. 

V. Our help is in the name of the Lord. R. Who made heaven and earth. 
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32) It will be most helpful if you are able to print a participation aid for the assembly.  The 

Office of Worship & RCIA is glad to proofread it if that would be helpful. 

33) Persons with Disabilities: The USCCB statement issues in 1995 entitled, Guidelines for 

the Celebration of the Sacraments with Persons with Disabilities, stresses the need to 

include persons with disabilities in the celebration of all sacraments and provides general 

catechetical guidelines for celebrating the sacraments with persons with a variety of 

disabilities. (Natl. Directory  for Catechesis, p. 115) 

34) Service animals are welcome.  

 

ABBREVIATIONS 

BLS—Built of Living Stones (2005, United States Conference of Catholic Bishops, 

Washington, D.C.) 

CSL--Constitution on the Sacred Liturgy (1963, Second Vatican Ecumenical Council, 

Sacrosanctum Concilium) 

HCWEOM--Holy Communion and Worship of the Eucharist Outside Mass (1976, 

Catholic Book Publishing Co., New York) 

GIRM--General Instruction of the Roman Missal (2003, United States Conference of 

Catholic Bishops, Washington, D.C.) 

STL--Sing to the Lord: Music in Divine Worship (2007, United States Conference of 

Catholic Bishops, Washington, D.C.) 

RDCA—Rite of Dedication of a Church and an Altar (1989, United States Conference of 

Catholic Bishops, Washington, D.C.) 

RM—Roman Missal, 3rd. ed. (2011, Archdiocese of Chicago: Liturgy Training 

Publications, Chicago) 

NDC—National Directory for Catechesis (2005, United States Conference of Catholic 

Bishops, Washington, D.C.) 

 


